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EMMIR Ideal Application Checklist

EMMIR has a two-tier application process. Your application must consist of 1) an online application and 2) a printed 
application. The printed application must be mailed to EMMIR offices by the deadlines found on our website, only 
following the submission of the online application. Upon submission of your online application, you will receive a 
summary of all your application details automatically generated by the system. This confirmation must be printed out, 
dated and signed, and attached to the paper version of your applications including all the documentation required. 

In order to avoid sending in an incomplete application, please use this checklist to ensure all of the requirements are 
met. It may be helpful to print out this paper, and check off the boxes you have completed as such: ☒,  and include it 
in your application (though it is not necessary to include). This document is compiled from the information available at  
EMMIR.org/requirements. 

Documents required in printed EMMIR applications: 
🗸 I have included a full print-out of the online application form (as automatically generated after submission), which 
is attached to the automatic confirmation email. 
🗸 I have included my SIGNATURE and DATE located on the print-out application. 
🗸 I have included a copy of a valid passport. 
🗸 I have included my CV or resume.
🗸 I have included a 1-2 page Statement of Purpose, clarifying my motivation to study EMMIR.
🗸 I have included certified true copies* of my first university degree transcript and other relevant degrees.
🗸 I have included documentation of language proficiency (certified true copies* or originals; in case of IELTS: copy 
showing test ID).** 
🗸 If I am requesting an English Language Proficiency Waiver, I have justified the reasoning in-line with the guidelines 
on the EMMIR website at EMMIR.org/requirements.
🗸 If English is my native language, I have demonstrated proficiency in a second language. 
🗸 I have included the other relevant documentation and references which I submitted online. 
🗸 My files included in the application match what I filled out in the online application form on EConsort. (For 
example, your degree name in the application must match your diploma.)
🗸 My academic documents and language scores are certified true copies*. 
🗸 My documents are in English, or accompanied by an authorised translation.

Other application tips:
• Please submit files in PDF format if possible.
• Please name the files that you upload with a clear and descriptive name (eg. Transcript.pdf or Letter.pdf). 
• If you have separate files one section, please consider merging them into one file (instead of uploading 
separate files for each page).
• Make sure that documents are scanned properly and in the right direction (not sideways or upside down).
• Please make sure that your degree qualifies for admission as found on EMMIR.org/requirements.

* Certified True Copies are copies of documents that have been certified by an official to be true copies, thus ensuring they have 
not been fabricated or falsified. We recommend you do not send in original copies of academic documents, as we will not be able 
to return them to you. For more information on CTCs, please see EMMIR.org/FAQ.

** If requesting a language proficiency waiver, it must be accompanied by an explanation of why you believe you should be 
exempt from an English language proficiency test. 

Please note that documents submitted in the paper application must be the same as submitted in the online application. 
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